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	DIRECTIONS FOR NFPW CONTEST JUDGE


Any questions? Contact: Gwen Woolf, Contest Director, gwenwoolf@hotmail.com


1. Critique all entries in the category you are judging. Refer to the document online at www.nfpw.org entitled, “2012 Contest Divisions and Categories” for the judging criteria for each division/category provided to contestants or refer to the e-mail that Gwen Woolf sent you about the categories you are to judge.
2. Rank the entries, then circle 1, 2, 3 and Honorable Mention on the entry forms of your top four choices in the category. Please no ties. 

3. Write or type critiques on actual entry form (front or back) or use a separate sheet if more convenient for you. If you use a separate sheet, please write the name of the entrant, the category and, if there is one, the sub-category of entry on the top of the separate commentary sheet.

4. Send a Judge’s Report.  E-mail gwenwoolf@hotmail.com, and gwatkins@americanpressworks.com information that identifies the categories you judged with winner names and rankings for each category. If you prefer to fax this information, a form is provided on the next page. Please send to Gloria Watkins, Contest Manager. Fax number: 703-237-9808. 

5. Prepare returns to NFPW Headquarters:  

a. Save the first-place entry materials only (for conference display). Place the first-place materials, the entry form and your comments in the contestant’s original submission envelope.  Tuck the flap of the envelope in behind the entry. Do NOT fasten or seal the envelopes. 
b. Place all other entry forms and your corresponding comments in the original envelopes and send back to NFPW with the first-place entry materials. Tuck the flap of the envelope in behind the entry. Do NOT fasten or seal the envelopes. 

c. Discard non-first-place entry material: newspaper clips, photos, and other materials – with the exception of the book categories,

d. If judging books categories, return to us the first-place book and only those books where the entrant checked "book return” in the top left box of the entry form. You may keep the rest of the books or may donate them to a library, a book sale, etc. 
6. Gather all envelopes, inclusive of entry sheets, comments, and first place winning materials (plus additional books if checked for return) and prepare to mail in one box or large envelope to address below.  Before sealing, include the Judge’s Report (copy of e-mail or fax) you sent already.  It will serve as a content summary sheet. 
7. If possible, include a postage receipt in the box or envelope; attach it to the Judge’s Report. If not, e-mail or fax the receipt to Gloria for reimbursement. E-mail is gwatkins@americanpressworks.com or Fax 703-237-9808.

8. MAIL TO: 
Gloria J. Watkins, NFPW Contest Manager       
Phone: (703) 237-9804
c/o American Press Works, Inc.


FAX: (703) 237-9808


200 Little Falls Street, Suite 405
Falls Church, VA 22046
